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THE PRAYER BOOK SOCIETY
(Incorporated in England and Wales, company no. 04786973)
Registered office: The Studio, Copyhold Farm, Lady Grove, Goring Heath, Reading RG8 7RT

NOTICE OF ANNUAL GENERAL MEETING

Notice is hereby given that an Annual General Meeting (the “Meeting”) of The Prayer Book Society (the
“Society”) will be held at the Church of St. Giles in the Fields, 60 St. Giles High Street, London WC2H
8LG on 31 August 2024 at 2.30 p.m.

You will be asked to consider and vote on the resolutions below (the “Resolutions”), which are being
proposed as ordinary resolutions:

ORDINARY RESOLUTIONS
1. THAT the minutes of the 2023 Annual General Meeting be and hereby are approved.

2. THAT the Annual Report and Financial Statements of the Society for the year ended 31
December 2023 be and hereby are received.

3. THAT Richardsons, Chartered Accountants, be and hereby are reappointed as the Auditor of
the Society, to hold office until the end of the next period for appointing auditors under s485(2)
of the Companies Act 2006, at a remuneration to be determined by the Trustees.

4, THAT Mr Bradley Smith, Mr Paul Meitner and Mr Jon Riding be reappointed as directors and
Trustees of the Society.

Registration for the AGM closes at 10:00 a.m. on 28 August 2024. The application form for registration
appears at the foot of page 4 of this pack.

By order of the Board of Trustees

Trustee

June 2024



Notes to the Notice of Annual General Meeting
ENTITLEMENT TO VOTE

1. Only those members who have been registered in the Society’s register of members for:
(a) at least three months at 6:00pm on 30 August 2024; or
(b) at least three months at 6:00pm on the day before the date of any adjourned meeting,

are entitled to vote at the meeting. Changes to the register of members after the relevant deadline shall be disregarded in
determining the rights of any person to vote at the meeting.

ATTENDANCE AT THE MEETING

2. If you wish to attend the meeting in person, please register online or complete the registration form enclosed with this notice
and return it in accordance with the instructions on that page.

APPOINTMENT OF PROXIES

3. If you are a member who is entitled to attend and vote at the meeting, you are entitled to appoint a proxy to exercise all or any
of your rights to attend, speak and vote at the meeting and you should have received a proxy form with this notice of meeting. A
proxy does not need to be a member of the Society but must attend the meeting to represent you. You can only appoint a proxy
using the procedures set out in these notes and the notes to the proxy form.

4. If you do not give your proxy an indication of how to vote on any resolution, your proxy will vote or abstain from voting at his or
her discretion. Your proxy will vote (or abstain from voting) as he or she thinks fit in relation to any other matter which is put before
the meeting.

5. Members can:
(a) appoint a proxy and give proxy instructions by returning the enclosed proxy form by post (see note 3).
(b) register their proxy appointment electronically (see note 7).

APPOINTMENT OF PROXY BY POST

6. The notes to the proxy form explain how to direct your proxy how to vote on each resolution. To appoint a proxy using the
proxy form, the form must be:

(a) completed and signed;

(b) sent or delivered to the Trustees of the Society at The Studio, Copyhold Farm, Lady Grove, Goring Heath, Reading RG8
7RT; and

(c) received by the Society not less than 48 hours before the time of the meeting (not including non-working days).

In the case of a member which is a company, the proxy form must be executed under its common seal or signed on its behalf by
an officer of the company or an attorney for the company.

Any power of attorney or any other authority under which the proxy form is signed (or a duly certified copy of such power or
authority) must be included with the proxy form.

If you have not received a proxy form and believe that you should have one, or if you require additional proxy forms, please contact
pbs.admin@pbs.org.uk.

APPOINTMENT OF PROXIES ELECTRONICALLY

7. As an alternative to completing the hard-copy proxy form, you can appoint a proxy electronically by emailing a copy of this
proxy form to pbs.admin@pbs.org.uk. For an electronic proxy appointment to be valid, your appointment must be received by the
Society no later than not less than 48 hours before the time of the meeting (not including non-working days).

CHANGING PROXY INSTRUCTIONS

8. Members may change proxy instructions by submitting a new proxy appointment using the methods set out above. Note that
the cut-off time for receipt of proxy appointments also apply in relation to amended instructions; any amended proxy appointment
received after the relevant cut-off time will be disregarded.

Where you have appointed a proxy using the hard-copy proxy form and would like to change the instructions using another hard-
copy proxy form, please contact pbs.admin@pbs.org.uk.

If you submit more than one valid proxy appointment, the appointment received last before the latest time for the receipt of proxies
will take precedence.

TERMINATION OF PROXY APPOINTMENT

9. A member may change a proxy instruction but to do so you will need to inform the Society in writing by either:

(a) sending a signed hard copy notice clearly stating your intention to revoke your proxy appointment to the Society. In the case
of a member which is a company, the revocation notice must be executed under its common seal or signed on its behalf by an
officer of the company or an attorney for the company. Any power of attorney or any other authority under which the revocation
notice is signed (or a duly certified copy of such power or authority) must be included with the revocation notice.

(b) sending an email to pbs.admin@pbs.org.uk .



In either case, the revocation notice must be received by the Society no later than 48 hours before the time of the meeting (not
including non-working days).

If you attempt to revoke your proxy appointment but the revocation is received after the time specified, your original proxy
appointment will remain valid unless you attend the meeting and vote in person.

Appointment of a proxy does not preclude you from attending the meeting and voting in person. If you have appointed a proxy
and attend the Meeting in person, your proxy appointment will automatically be terminated.

CORPORATE REPRESENTATIVES

10. A corporation which is a member can appoint a corporate representative who may exercise, on its behalf, all its powers as a
member.

COMMUNICATION

11. Except as provided above, members who have general queries about the meeting should email pbs.admin@pbs.org.uk. (No
other methods of communication will be accepted.)

You may not use any electronic address provided either in this notice of annual general meeting or in any related documents
(including the proxy form) to communicate with the Society for any purposes other than those expressly stated.

12. The Society may process personal data of attendees at the meeting. This may include photos, recordings and audio and video
links, as well as other forms of personal data, including your name, contact details and the votes you cast. The Society shall
process such personal data in accordance with its privacy policy which can be obtained from Copyhold Farm.



THE PRAYER BOOK SOCIETY

Annual General Meeting

Registration Form

Members should register for the AGM via the Prayer Book Society’s website or by completing and
returning the form below. Registration closes at 10.00am on 28 August 2024.

Completed forms should be returned to The Prayer Book Society, The Studio, Copyhold Farm, Lady
Grove, Goring Heath, Reading. RG8 7RT

O I/we intend to be present at the AGM on 31 August 2024

O I/we are unable to be present on 31 August 2024 but wish to present an apology
for absence from the Annual General Meeting.

Name(s)

Address

Telephone number

E-mail




THE PRAYER BOOK SOCIETY (Society)

Annual General Meeting
31 August 2024 at St Giles-in-the-Fields, London

Doors open at 2.15pm. Please note that it will not be possible to enter the church before this time.

The meeting will commence at 2.30pm.

AGENDA

The agenda for the meeting is as follows:

1.

2.

Chairman’s welcome and opening prayer
Apologies for absence
Minutes of the 2023 Annual General Meeting

To receive the Annual Report and Financial Statements of the Society for the year ended 31
December 2023

Appointment of Auditors
Election of Trustees

Date of next AGM

At 3.15pm the Rt Revd Michael Marshall will deliver an address entitled

‘Bishop Edward King, The English School of Spirituality & The Book of Common Prayer.’

Evensong will be sung at 4.30pm.

Refreshments will be available after Evensong.



THE PRAYER BOOK SOCIETY (Society)
Annual General Meeting

Form of proxy

Name of member:

Address of member:

Before completing this form, please read the explanatory notes below

I/We, being a member of the Society, appoint the Chairman of the meeting or the person identified in
the box below, as my/our proxy to attend, speak and vote on my/our behalf at the Annual General
Meeting of the Society to be held on 31 August 2023 at 2.30 p.m. and at any adjournment of the meeting.

Name of proxy (if not the Chairman of the Address of proxy (if not the Chairman of
meeting) the meeting)

| direct my proxy to vote on the following resolutions as indicated by marking the appropriate box with
an 'X".

RESOLUTIONS For Against
1. THAT the minutes of the 2023 Annual General Meeting be and hereby
are approved.

2. THAT the Annual Report and Financial Statements of the Society for the
year ended 31 December 2023 be and hereby are received.

3. THAT Richardsons, Chartered Accountants, be and hereby are
reappointed as the Auditors of the Society, to hold office until the end of
the next period for appointing auditors under s485(2) of the Companies
Act 2006, at a remuneration to be determined by the Trustees.

4. THAT Mr Bradley Smith, Mr Paul Meitner and Mr Jon Riding are hereby
reappointed as a directors and Trustees of the Society.

NOTES

FORM OF PROXY

1. As a member of the Society you are entitled to appoint a proxy to exercise all or any of your rights to attend, speak and vote at
a general meeting of the Society. You can only appoint a proxy using the procedures set out in these notes. This form of proxy

confers authority to demand or join in demanding a poll.

2. Appointment of a proxy does not preclude you from attending the meeting and voting in person. If you have appointed a proxy
and attend the meeting in person and vote, your proxy appointment will automatically be terminated.



APPOINTMENT

3. A proxy does not need to be a member of the Society but must attend the meeting to represent you. If you wish to appoint a
proxy other than the chair of the meeting, insert their full name and address in the space above. If you leave this space blank, the
chair of the meeting will be appointed your proxy. Where you appoint as your proxy someone other than the chair, you are
responsible for ensuring that they attend the meeting and are aware of your voting intentions. If you wish your proxy to make any
comments on your behalf, you will need to appoint someone other than the chair and give them the relevant instructions directly.

VOTING DIRECTIONS

4. To direct your proxy how to vote on the resolutions mark the appropriate box with an "X". If no voting indication is given, your
proxy will vote or abstain from voting at his or her discretion. Your proxy will vote (or abstain from voting) as he or she thinks fit in
relation to any other matter which is put before the meeting, including a motion to adjourn.

RETURNING YOUR FORM OF PROXY

5. To appoint a proxy using this form, the form must be:

(a) completed and signed;

(b) sent or delivered to the Society at The Studio, Copyhold Farm, Lady Grove, Goring Heath, Reading RG8 7RT; and
(c) received by the Society not less than 48 hours before the time of the meeting (not including non-working days).

6. In the case of a member which is a company, this proxy form must be executed under its common seal or signed on its behalf
by an officer of the company or an attorney for the company. Any power of attorney or any other authority under which this proxy
form is signed (or a duly certified copy of such power or authority) must be included with the proxy form.

7. As an alternative to completing this hard-copy proxy form, you can appoint a proxy electronically by emailing a copy of this
proxy form to pbs.admin@pbs.org.uk. For an electronic proxy appointment to be valid, your appointment must be received by the
Society not less than 48 hours before the time of the meeting (not including non-working days).

8. If you submit more than one valid proxy appointment, the appointment received last before the latest time for the receipt of
proxies will take precedence. For details of how to change your proxy instructions or revoke your proxy appointment see the notes
to the notice of meeting.

9. You may not use any electronic address provided in this proxy form to communicate with the Society for any purposes other
than those expressly stated.



